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	Job title
	Client Marketing Intern

	Reports to
	Sr. Client Marketing Manager  

	Date
	11/30/2015

	FLSA
	Temporary; Non-exempt; Part-time

	Location
	Scottsdale, AZ


Overview
The IDT911 Client Marketing Internship program provides undergraduate college students with the opportunity to showcase their developing talent while expanding their knowledge of business and marketing with real world application and guidance from mentoring professionals.  

This role supports the Client Marketing Managers and the Client Development team with executing tailored marketing programs and projects for IDT911 clients that support overall company objectives and goals. 
Competencies to be learned:

· Marketing programs consulting

· Relationship building

· Time management

· Event planning

This is a paid internship which is part-time, not to exceed 20 hours per week, for approximately 6 months, but may be extended at management’s discretion.  Schedule is established based on class schedule and business hours.
Duties and Responsibilities

Responsibilities include, but are not limited to, the following:
· Learn the IDT911 business model, implementation process and ongoing marketing programs

· Assist in designing and customizing marketing materials for clients

· Support making edits and changes to cobranded client websites using Sitecore or other Content Management Systems 
· Prepare collateral, giveaways and logistics of client events

· Participate in event planning and execution of IDT911’s Privacy XChange Forum 

· Collaborate with Client Marketing Managers on developing new tools, materials and programs

· Other administrative support duties that arise due to client marketing needs

Qualifications

· Currently enrolled in Bachelor's degree in Marketing, Business Administration or Graphic Design; must be at least in Junior class standing
· At least a 3.0 cumulative GPA
· Experience with Adobe Creative Suite (primarily InDesign, Illustrator & Photoshop)

· Familiarity with Content Management Systems and basic HTML preferred

· Passion to learn and apply marketing in a real-world environment

· Must be professional, engaging and articulate
Working Environment
This position is in a professional office environment.  It requires the ability to communicate effectively in professional English.

This position has no direct reports.
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