               


SALT RIVER PIMA-MARICOPA INDIAN COMMUNITY
             Human Resources Department
                10005 East Osborn Road
                 Scottsdale, Arizona  85256
                  Main: (480) 362-7571
                  Fax: (480) 362-5588

JOB POSTING FORM
	Company Title:
	First American

	Work Location:
	9000 Pima Center Parkway
Scottsdale, AZ 

	Position Title:
	Accounting Analyst-Accounts Payable


	

	Position Type:
[bookmark: Check3]|X|  Full-Time
|_|  Part-Time
|_|  Contractor
|_|  Intern/Apprentice 
|_|  Other ___________________
	
	Rate of Pay: 
|X| Full-time
|_|  Part-time
|_|  Contractor
|_|  Intern 

	Hours  _40+ / week
|X|  Hourly
|_|  Salary
Benefits Eligible:
|X|  Yes
|_|  No


	

	JOB DUTIES/DESCRIPTION:

	Performs a variety of routine and some non-routine analysis functions in accordance with standard procedures in general accounting, accounts payable or accounts receivable or other financial department. Responsible for process improvements, standardizing and streamlining procedures, creating written desktop procedures, training, metrics for business units, research and correction of reconciliation discrepancies and special projects.
· Reconciles specific sub ledger accounts and financial records; creates analysis reports as needed. Perform research and resolution of areas of concern to supported business unit.  
· Interfaces with customers as the first point of contact to resolve customer service calls/queries/problems.
· Investigates, analyzes, coordinates and tracks customer issues and problems .
· Assist with training of business process changes for assigned areas as needed.
· Participate on teams for process improvement, cost reduction and issue resolution.


	MINIMUM qualifications:

	· High School Diploma.
· Typically requires at least 0-2 years of analytical experience in the field or related area.
· Problem Solving-identifying problems and reviewing related information to develop and evaluate options and implement solutions.
· Good computer skills including all applications in Microsoft Office.
· Good analytical, verbal and written skills.
· Ability to identify and research problems and resolve with appropriate solutions.
· Ability to facilitate meetings with cross functional teams.
· Experience with mainframe system, Oracle preferred.

	HOW to apply for the position and contact information?

	- Submit applications to the company contact

	submitted by:
	[bookmark: _GoBack]Kelly Hagen- kehagen@firstam.com
	Title
	Sr. Talent Acquisition Specialist

	opening date:
	5/13/15

	closing date:
	6/13/15

	For Internal Office Use Posted By:
	




Please email the following Job Posting to CommunityJobs@srpmic-nsn.gov

Human Resources will advertise the vacant position to give every opportunity for employment with the SRPMIC.
Human Resources are allowed 3 business days to refer qualified applicants for employment.
All companies conducting business within the SRPMIC have agreed to Native American Preference as defined:  Qualified members of the Community and Qualified Members of other federally recognized Indian Tribes shall receive preferences in hiring and in all other aspects of employment.

For additional information, please contact Crystal Banuelos, Community Jobs & Underfill Coordinator at (480) 362-7891
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