               SALT RIVER PIMA-MARICOPA INDIAN COMMUNITY
             Human Resources Department

                10005 East Osborn Road

                 Scottsdale, Arizona  85256
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                  Fax: (480) 362-5588
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JOB POSTING FORM
	Company Title:
	Xyron 

	Work Location:
	Scottsdale, AZ

	Position Title:
	Warehouse Associate

	

	Position Type:
 FORMCHECKBOX 
  Full-Time

 FORMCHECKBOX 
  Part-Time

 FORMCHECKBOX 
  Contractor

 FORMCHECKBOX 
  Intern/Apprentice 
 FORMCHECKBOX 
  Other:  temp to hire
	
	Rate of Pay: 10-11/hr DOE
 FORMCHECKBOX 
 Full-time

 FORMCHECKBOX 
  Part-time

 FORMCHECKBOX 
  Contractor

 FORMCHECKBOX 
  Intern 


	Hours  _40_____ / week
 FORMCHECKBOX 
  Hourly

 FORMCHECKBOX 
  Salary

Benefits Eligible:
 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No



	

	JOB DUTIES/DESCRIPTION:

	· Prepare orders for shipping: box items, strap & wrap pallets, label;

· Shipping small parcels using UPS/FedEx systems;

· Updating Sales orders in Corporate Computer System;

· Unloading and loading trucks;

· Verifying outbound shipments for correct part numbers and quantities;

· Inspecting boxes for damage;

· Store product in correct locations using put-away instructions;

· Pick product using a pick-list;

· Perform cycle-counts;

· Drive Forklift;

· De-trash pallets & boxes;

· Escalate anomalies to appropriate personnel;

· Keep areas clean and maintain part organization in bin locations;



	MINIMUM qualifications:

	· Minimum 1 year warehouse experience

· Read/Speak/Write English
· Basic Math skills (High school level)
· Computer skills required (Word/Excel)
· Understand rack locator system; differentiate between isle-rack-shelf-bin,

· Ability to make sound judgments
· Detail oriented
· Good communication skills.
· Ability to lift up to 50 Lbs and stand for prolonged periods of time.
· Forklift certified preferred, at a minimum must be able to obtain forklift certification

· Must successfully pass a background check and drug screening.


	HOW to apply for the position and contact information?

	Submit applications to Vivian Williams at:

Xyron
8465 N.90th St, Ste 6

Scottsdale, AZ 85258

vwilliams@esselte.com



	submitted by:
	Vivian Williams
	Title
	HR Director

	opening date:
	May 11, 2015

	closing date:
	May 15, 2015

	For Internal Office Use Posted By:
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