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JOB POSTING FORM
	Business Name:                                   
	Dermatology & Skin Surgery Specialists of Arizona

	Workplace Location:
	8415 N Pima Rd Suite 212 Scottsdale AZ 85258

	Position Title:
	Medical Assistant - Certified

	

	Position Status:
 FORMCHECKBOX 
 Full-Time   FORMCHECKBOX 
 Part-time             
 FORMCHECKBOX 
 Intern/Apprentice   FORMCHECKBOX 
 Contractor  
 FORMCHECKBOX 
  Other ___________________
	
	Rate of Pay per Hr: $__13-17_____       
 FORMCHECKBOX 
 Hourly         FORMCHECKBOX 
 Commensurate
 FORMCHECKBOX 
 Salary         FORMCHECKBOX 
 Commission
 ____40__Hours Per Week
	Benefits Eligible:
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
Driver’s License Required:
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	

	JOB DESCRIPTION & DUTIES:

	Certified Medical Assistant needed for a new general, surgical, and cosmetic focused dermatology practice. The appropriate candidate must be self-motivated and able to prioritize. Superior customer service skills are expected. Dermatologic surgery or dermatology experience preferred, and computer experience is mandatory. Experience with EMR (Kareo and EMA) helpful but not mandatory.

Essential Responsibilities: Facilitates efficient, friendly, accurate and timely patient flow through clinical aspects of patients' encounters with Practice. Must be able to maintain a professional, pleasant demeanor during difficult situations whether it be on the phone or dealing in person with clients/staff.

Medical Assistant will assist in history taking, examination, medical treatment, and surgical treatment of patients under direction of Physician or Medical Provider.


	MINIMUM qualifications:

	Hours: vary between 7:30 a.m. to 5:30 p.m. (or other hours as determined). Monday through Friday and 9:00 a.m. to 1:00 p.m. Saturday. Manager or Physician may request other hours.

Competitive compensation package commensurate with experience.

	APPLICATION SUBMISSION & EMPLOYER contact information

	ONLINE: WWW.                                                                                                                      
SUBMIT RESUME ONLY TO:  Careers@skinspecialistsofaz.com                                                                                                                          
EMPLOYMENT OFFICE ADDRESS: 8415 N Pima Rd Scottsdale AZ 85258                                                                                                                          

	Contact Name:  Keith Walter                                                            
	Closing Date:   3-31-2015                                               

	Contact Number/EMAIL:    Careers@skinspecialistsofaz.com          

	For Internal Office Use Posted By:
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