[image: srpmicseal]                        NOW ACCEPTING APPLICATIONS FOR THE 
                      COMPUTER - APPRENTICESHIP TRAINING PROGRAM

· APPLICATIONS AVAILABLE:  Monday, January 6, 2014
· APPLICATION DUE DATE:  Wednesday, February 12, 2014 by 5 PM

[bookmark: _GoBack][image: ]Summary of Program:  Four months of Related (Classroom) Training in Office Technology.  The Apprenticeship Training Program partners with Gateway Community College to provide courses/training in the following:
· Computer Usage and Applications
· Computer Typing 1: Keyboard Mastery
· 10 Key by Touch
· Computer Typing II:  Letters, Tables and Reports 
· Quality Customer Service
· Human Relations in Business and Industry
· Business English
All subjects must have a passing grade in order to receive 18 college credit hours & Certificate of Completion in Office Technology from Gateway Community College. 
On-The-Job Training is for 2,000 hours for Journeyman Certification.  Applicants must have a high school diploma or GED & no outstanding college fees.  
Application Requirements:
· 
· Tribal Enrollment Identification
· Social Security Card
· High School Diploma/GED 
· Doctor’s Statement of Physical



Applicants will go through an interview process.  Selected applicants are subject to a background, fingerprint & drug screen.
Applications can be picked up and dropped off between 8 am – 5 pm at the Community Employment Building, #61

For more information, please contact Community Employment at (480) 362-7950  
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